
Framlingham Sir Robert Hitcham’s CEVAP School     
NURSERY application form 2026-27 
Guidance notes and application checklist 

 

 
 

Before you complete this application please read the following notes and the 
school’s Nursery Admission Policy: 
 

Note 1 – Looked after children 
Looked after children (LAC) and all previously looked after children - children who were looked after but ceased to be so 
because they were adopted or became subject to a child arrangements order or special guardianship order, immediately 
following having been looked after (PLAC), including those children who appear (to the admission authority) to have been in 
state care outside of England and ceased to be in state care as a result of being adopted - internationally adopted previously 
looked after children (IAPLAC). 
 

Note 2 – Child’s current address / moving address 
Please give your child’s current address. If you are planning to move house, please give the details of your future address and 
moving date, if known, on the application form. If you want your future address to be the one used to allocate a school place, 
you must attach written evidence that you are legally committed to this move. This could be proof of exchange of contracts, a 
signed letting/tenancy agreement confirming your new address, an assignment order that declares a relocation date and a 
unit postal address or quartering area address for a service child, or, for returning UK service/crown servant families, proof of 
the posting. Please contact the school for further information. 
 

Note 3 - Private fostering 
If you are caring for someone else's child for more than 28 days, you do not have parental responsibility for them and you are 
not a relative such as a grandparent, brother, sister, uncle or aunt (whether full blood, half blood or by marriage or civil 
partnership) or step-parent, you may be private fostering. It is a legal requirement that you contact Suffolk County Council on 
0808 800 4005 or email customer.first@suffolk.gov.uk  
 

Note 4 – Siblings  
It is important that you provide this information because it can affect your child’s priority or offer of a nursery place.  You 
should check the definition of sibling in our school’s Nursery Admissions policy.  

 
Nursery Application Checklist 
 

Failure to complete your application fully may result in a delay or may affect your child’s priority or 
offer of a nursery place.  Check your application carefully to make sure you have: 
 

Clearly written your child’s full legal name (not their nickname or known as name). 

Clearly written your child’s date of birth in the following format (DD/MM/YYYY). 

Ticked the box if your child has an Education, Health and Care plan (EHC plan). 

Attached evidence if you have ticked the box to say your child was previously looked after. 

Clearly written your child’s current address and any future address if moving house. 

Attached evidence of any future address, if you are moving house, that you would like to be used to 
allocate a nursery place. 

Selected the number of sessions/days required (Note Minimum 3 days – see policy) 

Written the name and date of birth of any siblings already at our school. If you do not provide this 
information it may affect the offer of a nursery place.  

Clearly written the date that you wish your child to start at our school nursery.   

Signed and dated the application form. 

Shown your child’s original birth certificate to the school office with the application form. 

Please note: Nursery places are allocated one term in advance of the start. 

mailto:customer.first@suffolk.gov.uk


 



Framlingham Sir Robert Hitcham’s CEVAP School     

NURSERY application form 2026-27 
 

 

Please print in capital letters    
 

Child’s details 

Child’s legal last name First name 

 

Middle name 

Child’s date of birth 

 

Office Use Only - Eligible Start Date  Male     ☐   Female  ☐    

 

When would you like your child to start?    

Does your child have an Education, Health and Care plan?                                                    ☐   Yes          ☐   No                                                                                                             

Is your child Looked After Child/Previously Looked After)? (see Note 1)                                ☐   Yes          ☐   No 

If you have ticked Yes, please tick this box to confirm if you have attached evidence     ☐    

Do you live in our Catchment Area?                                                                                                     ☐   Yes          ☐   No 

Child’s current address: (see Note 2) Postcode: 

If you are moving house, please fill in these boxes (see Note 2) 

Child’s future address, including postcode 

 

 

 

 

Date of move 

 

Are you a returning UK Service/ Crown Servant Family?                                                                ☐   Yes         ☐   No  

Name and address of current/previously attended Nursery (if applicable) 

   
Parent/Carer’s details 

Mr / Mrs / Miss / Ms 

Surname 

First Name Relationship to child 

Mr / Mrs / Miss / Ms 

Surname 

First Name Relationship to child 

Telephone home 

                mobile 

Contact Email address 

Address if different to the child’s, including the postcode 

Are you privately fostering this child? (see Note 3)                                                                               ☐   Yes         ☐   No 

  

http://www.hitchamsframlingham.org.uk/docs/Catchment_Area_Map.pdf


How the Governing Body will use your information 
 

The Governing Body will use the information you have provided in your application for a nursery place in accordance with the Data 
Protection Act 1998.  They will check and/or share this information, where necessary, with other admission authorities, local authorities, 
schools or education professionals. They may share your information with other agencies to help you and/or your family to receive the 
appropriate services for your child’s education, to help prevent fraud, or if required to do so by law. 
 

 

 Parental declaration (MUST be completed) 
 

• I confirm that I have read the school’s Nursery Admission Policy and the guidance notes attached to this 
application form.  

• I also confirm that I have parental responsibility and the information I have given on this form is true.  
• I understand that if a place is offered on the basis of any false information given by me, the place can be 

withdrawn at any time by the school. 
 

Parent / Carer’s signature 

Date 
 
 

 

 

 

 
Children transfer from Nursery to a Reception class in the September following their 4th birthday and 
cannot transfer earlier.  

Admission to our Nursery does not guarantee a Reception place at the school.   

You must make a separate application on a CAF1 form or online for a Reception place. 

 

 

  Session Information Preferences (Free Entitlement) 

Do you wish to take up all 5 morning sessions? 

                                       ☐   Yes          ☐   No                                                                                                             
If No, please select which mornings you would like your child to 
attend* 

            ☐  Mon       ☐ Tues     ☐ Weds     ☐Thurs    ☐ Fri 

*Our Admissions policy states a minimum of 3 days should be selected. If parents subsequently reduce the number of days their child 
wishes to attend after we have allocated their child a place, we reserve the right to withdraw the place and offer it to the next child on the 
waiting list. 

 
  Sibling Information 

Do any of your other children already attend our 
school?  (see Note 4) 

 

If yes, please enter details of your youngest child at our school 

Child’s name …...................................................................  

Date of birth …..................................................................... 

 

School use only 

Date application received  

Date birth certificate seen  
Birth Certificate Number  
Added to Panel Form  

Panel Decision date  

Decision        Admit  / Decline 

Letter to Parent date  

Response Received  

Registration pack date  

Admission date  

Where to send this form 
 
Completed applications should be taken to the 
School with your child’s birth certificate:  
 

Nursery Admissions Officer 
Framlingham Sir Robert Hitcham’s CEVAP School 
College Road 
Framlingham 
Suffolk 
IP13 9EP 

 


