Framlingham Sir Robert Hitcham’s CEVAP School
SCHOOL ROUTINES & TIMINGS

Mornings - gates open at 8.35am
Arriving from 8.35am - to be ready to register at 8.45am

« Parents say goodbye to their child at the school gates*.

e There will be staff at the back & front gates to take messages from parents.

e ALL the children to go to the Front Playground, before lining up to go into class with staff,
your child should keep all their belongings with them.

e *Parents with children in Nursery & Reception may enter the school site to wait for
handover of their child directly to a member of the Foundation team, if they do not wish to say
goodbye at the gate. You can wait on the back playground (via back drive gates) and parents
should then exit the site by 8.45am once your child has been handed over.

e Children should be able to organise their belongings independently as they enter the
classroom, to support the development of their independence, which is key to their learning.
Younger children and those with additional needs will have support as they develop this skill.

e The office will be open for parent enquiries from 8.30am via the College Road entrance.

Gates will LOCK at 8.45am
o Registration will take place in class at 8.45am.

Arrivals after 8.45am
e You MUST bring your child to the office to sign them in, via College Road entrance.
¢ Inform the office of your child’s lunch / going home arrangements.
e Children arriving after 8.45am will be marked ‘Late’.
e Children arriving after 9.15am will be marked ‘Unauthorised Late’.

If you have any concerns about this, please speak to the class teacher in the first instance.

End of School - gates open at 3.05pm, collect children from FRONT playground
Reception, Year 1 & Year 2

e The children can be collected at 3.10pm from the FRONT Playground.

o Please stand away from the buildings nearer the trim trail to enable efficient ‘see and send’.

e Please note Class JT & KHLH will exit through the gate between class Class DR & MB (see map).

Year 3 - Year 6
e The children can be collected at 3.15pm from the FRONT Playground.
e Please stand away from the buildings near the trim trail to enable efficient ‘see and send’.
e Younger siblings must stay with the adult who has already collected them.

Please can we remind families that children should not play on the trim-trail equipment or ride
scooters on the playground at drop-off or pick up for health & safety reasons.

Walk Off-Site Permission
¢ Year 6 children with Arbor Consent will leave school unsupervised at 3.15pm.

e They will leave the building with the rest of their class (as they go onto the front playground) &
can choose to then exit via back drive or exit via steps onto College Road.
Bus Children
o Staffregister & escort children on to the Bus via the College Road gate at 3.15-3.20pm.


https://login.arbor.sc/

