
Change to Pick-Up Procedures from 8 September 2020 

Dear Parents and Carers 

Following a review of our end of day procedures we are making changes which will take effect FROM 

TOMORROW (TUESDAY) AFTERNOON. 

Single Playground pickups: 

The pickups from either just the front playground for Years R, 1, 2 only or from just the back 

playground for Years 3, 4, 5, 6 only will remain the same as currently. 

We would however like to remind parents of a few key points: 

 Keep to the left where there needs to be 2-way traffic 

 Please be as quick as you can moving around the site, try not to block others and do not stop for  

conversations on site 

 Please tell the teacher who you are collecting from their class – they may not recognise 

child/adult connections yet! 

 Only enter and exit by the specified locations – see attached site route maps 1, 2 or 3* 

 Please leave the site ASAP once you have your child 

Both Playground pickups: 

Where parents have to collect their children from Years R,1,2 and from Years 3,4,5,6 you will now 

have to go to BOTH playgrounds to make the pickups, as this is not working with both groups from 

one playground. 

The NEW PROCEDURE for parents who need to pick up from BOTH playgrounds is as follows: 

 Enter either from College Road (down steps) or New Road (up back drive) at 3.05-3.10pm 

 Go to Front Playground first to collect younger children – follow route on the attached maps 4 

or 5* 

 Then go to the Back Playground (via the top of the staff carpark) to collect older children – 

follow route on the attached maps 4 or 5* 

 Leave the Back Playground via the small gate at the bottom onto the drive 

 Leave the site ASAP once you have your child - you can ONLY leave via the drive onto New Road 

 You cannot leave via College Road unless you are a childminder. 

 Keep to the left where there needs to be 2-way traffic 

 Please be as quick as you can moving around the site, try not to block others and do not stop for  

conversations on site 

Concern over length of queue 

We are aware that the queue for pickup extended quite a way along New Road.  In order to reduce 

this we will be opening the Blue Gates on the drive five minutes earlier so parents can move further 

onto site to start queuing, there will be ‘Queue From Here’ signs to help you: 

 The queue for the front playground will start at the double wooden gate past the bike rack/bin 

store from 2.50pm – you will be let onto the front playground at 2.55pm 

 The queue for the back playground will start at the top of the staff carpark in the middle 

between the cars from 2.55pm – you will be let onto the back playground at 3.00pm  

We ask parents to social distance while they queue. Some of you may feel happier wearing 

facemasks given the number of people on site.  

You will understand that with so many procedures we may need to make changes and we ask you to 

bear with us as we try alternatives. We are happy to receive your constructive feedback to assist in 

making improvements. 

 



Change to Pick-Up Procedures from 8 September 2020 

PLEASE SEE THE ATTACHED ROUTE MAPS  

These should help you understand the entry & exit points and the direction to follow. 

They are specific to your entry route (either College Road or New Road) and your 

playground(s) for pick up – therefore you should only need to refer to ONE of these route 

maps.  

MAP 1 Front Playground from College Road 2.55pm (Years R, 1, 2) 

MAP 2 Front Playground from New Road 2.55pm (Years R, 1, 2) 

MAP 3 Back Playground from New Road 3.00pm (Years 3, 4, 5, 6) 

MAP 4 Both Playgrounds from College Road 3.10pm (Years R, 1, 2 + 3, 4, 5, 6) *Note 

you cannot exit back to College Road exit via New Road. 

MAP 5 Both Playgrounds from New Road 3.10pm (Years R, 1, 2 + 3, 4, 5, 6) 

 

 


